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Document Summary
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Part 1: Setting Up TEMP Server

1. Bring up only your USERO1 computer which will be your TEMP Server. All other
stations will need to be at the Logon prompt or turned off. You will need to logon
as Administator.

Verify Backup

2. You will need to verify that your POS1 Emergency Backup Copy worked. To do
this, you will need to go to D:\BSMGR\BOOK in My Computer.
3. Locate the file IVMO1, then right click on the file and click properties.

J File Edit Yiew Favorites Tools  Help | .1.' I
J @ Back - '».._.:‘I - lﬁ /'._.\] Search » JNartDn Ankivirus E -
J.ﬂddress |E| O\ BSMER, Baok, j Go | S
N — et
File and Folder Tasks = T
Em Rename this file il open
@ Mave this Fle - Scan with Morton Antitirus
D Copy this File ﬁ Send To 3
2] Eiishtmsﬂmtothe e Ut
€3 E-mail this file Copy
K Delete this file H E::tt: Sharkcut
LI IYMOZE vl Rename

Propetties

4. Verify that the Last Modified Date

is for yesterday’s date or the last Created: Today, Movember 11, 2003, 3:06:17 PM
date your store was open. IF

YOUR DATE IS OLD. YOUR Maodified: Today, Movember 11, 2003, 3:35:31 PM
BACKUP IS MOST LIKELY AN .ﬁ.ccessed:[% Today, Movember 11, 2003, 3:39:41 PM
OLD BACKUP.
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Move BSMGR Files to the root of D:\

. My C k
+NOTE** Some steps will

File Edit | Wjew Favorites Tools  Help

Toolbars ] Standard Butkons
Skakus Bar Address Bar
Explorer Bar k Lirtks

require that you have the
address bar showing in the “My () Back -
Computer” window. If you don’t
have an address bar, click View,

System

then click Toolbars, then click Thumbnails v Lock the Toolbars

Address Bar. view  Tiles

Cuskomize, ..

5. Now, assuming that the backup was good, you will
move the BSMGR folders from D:\BSMGR\ to D:\.

To do .
this, you will need to type D:\BSMGR in the Address Bar in J G Back -~ (@d ~

My Computer and press Enter.

needto ||| Fle Edt view F3

| address | D:BsMER

6. Now click Edit and choose Select All. When you select all, all of the folders
should be highlighted. Then click Edit and click Copy.

J File | Edit Miew Favaorites Tools J File
J :3 | IIndo Move Chrl+2 J :3 |
" Lk Zh|+3
J.ﬁ. =) S Chrlc J.ﬁ.ddrec
Paste Chel+y
File  Paste Shorkcuk File
j Copy To Foldet, .. &
@ [ave To Folder, .. D
k= Irert Selectiu:u;! |
Y

Paste t! ChelY

Edit Wiew Faworites  Tools
IIndo Movwe Chrl+Z

Zuk Chel+3

Paste Shortcut

Copy To Folder. ..
Mowve To Folder...

Select Al Chel+8
Imvert Seleckion

7. Now type D:\ in the Address Bar in My Computer
and press Enter.

# D-DRIYE {D:)

| File  Edit vie

8. Once you are in the D:\ folder, click Edit and
click Paste. You should see it copy all of the
folders that were highlighted in D:\BSMGR\ to
D:\.

J File | Edit Miew Fawarites Too

J :3' Indo Mave Chrl+2

" Zuk Zhr -
J'ﬁ' res Copy (o

File  Paste Shkut
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9. After the Paste, it look similar to this:

_iol x|
J File Edit View Favorites Tooks | /g
J G Back - » JNUrton Ankivirus E -
J.ﬁ.ddress Iw o, j G0
I
ACl BKHelp BKHist
Book. BSMGR CEL
ETC TEMP :

Sharing the D: drive

10. You will now make sure that the
D: drive is shared as C-DRIVE
with read/write permissions. To
do this, you will need to close My
Computer, then re-open My
Computer.

Right Click on the D:
drive and then click
Sharing and Security.
Make sure that the check
box labeled, “Share this
folder on the network” is
checked.

Make sure that the Share
Name is C-DRIVE.

Make sure that the check
box labeled, “Allow
network users to change
my files” is checked

Click OK.

Close My Computer

| I | WMake thiE holder private

— Metwark. zharing and security

«  Toshare thiz folder with both netwark. users and ather
.1,1:....".1,] uzerz of thiz computer, select the first check box below
- —

and type a share name.

[w Share thiz folder on the netwark
Share name; IE-DFH"-.-’E

I Allows network uzers to change my files

13

Learn more about sharing and securiby.

0k, I Cancel Apply
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Changing All Users Startup Shortcuts

11. Right click the Start button and choose Open All Users. Double click the

Programs folder, and then double click the Startup folder.

Open
Explore

Search... ” B
Properties
Cpen All Users
Explore all Users ” Tz

12. Locate your BSMGR shortcut. Right click on the shortcut and click Properties.

(SEE SCREENSHOT FROM STEP 14)
e Change the target to: D:\ACU\WWRUN32.EXE MENU
e Change the Start in to: D:\BOOK

13. Click OK. Now close the Startup Window.

Bookstore Manager Properties

General Shartcut | Compatibilit_l,.ll Securit}ll

ﬂ Bookstore Manager

Target type: Application

Target location: ACL

Target: ID:\.ﬁCU\wrun32.exe MEML

Start it ID:'\B:-ok

Shortcut key: INUne

Bur: I Mormal window j

Camment: IBcu:kstore Manager

Find Target... | Chatge leon... Advanced... |

Cancel | Apply |

14.0nce you make the change, close Bookstore Manager and go back in.
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Changing the Path on the TEMP Server

15. Right Click My Computer and click properties, click the Advanced Tab, and click
Environment Variables.

System Properties 2]
Syztem Restore Automatic Updates I Remote |
General I Computer Name I Hardware Advanced

“ou must be logged on az an Administrator to make most of theze changes.

i~ Performance

Vizual effects, processzor scheduling, memory uzage, and wirtual memony

Settings

i~ User Profiles

Open
Explore
Search. .. Settings
Manage

Desktop zettings related to pour lagon

.

r— Startup and Recovery
Map Metwark Drive, .. System startup, system failure, and debugging information

Discanneck Mebwork Drive. ..
Settings |

Create Sharkouk
Delete

Error Reporting |

Rename

™

My Docurl  peoperties oK Cancel | ool |
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16. Highlight the Path variable in the System Variables, then click Edit. Go to the
end of the line where it has F:\ACU;F:\ETC and change it to D:\ACU;D:\ETC.
Click OK, then click OK again to get back to System Properties.

BEFORE CHANGE)
Edit System Yariable 2 x|

Yariable narne: IF‘ath
Yariable walue: IemRu:u:ut“:-"-:-'l,SystemSE'l,Wl:uem;F|:'l,.ﬁ.CLIjF:'|,ETC
(04 I Cancel |

AFTER CHANGE)

Edit System Yariable 7] x|
Yariable name: IF'ath
Wariable walue: IemRu:u:ut"f.:.'l,SystemSE'l,Wl:uem;D:'I,ACLI;DH,ETC

Ik I Cancel |

Change the Computer Name to USEROQOO

17. Click the Computer name tab. Click Change... Under Computer name, replace
USERO1 with USEROQQ, then click OK

System Properties cd |
System Festare | Automatic Updates I Femate I
General Caomputer Name | Hardware I Advanced Computer Name Changes llil
,,_‘Jg Wirtfows tuseithe fallowing infarmation ko identify your carmputer You can change the name and the membership of this
. ) (&) U= FIEARTElls computer. Changes may affect access ta network resources.

Computer description: I

For example: “Kitchen Computer” or “Mary's Computer nanme:
Computer". LISEFEDE'
Full computer name: USEROT. I
Wwork group: BSMGR Full computer narpe:
USEROO.

To rename this computer ar join a waorkaroup, click

Change. m
toare... |

Yworkgroup:
IBSMGH

ok I Cancel Apply ok I Cancel
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18. You will be prompted that you need to reboot. Click OK. Click OK again.

Computer Name Changes

System Settings Change
\i:/ ¥au musk reskart waur compuker before the new settings will kake effect,
3 -

Do yiou wank ba restark your compuker now?

Yes Mo |

20. After the computer reboots, login as RMS01 as you normally would.

Setup BSMInet on TEMP Server

***NOTE*** ONLY DO THIS STEP IF USING VITAL through BSMGR’s Integrated
Credit Card or Internet Stock Check / Ordering Programs. If not, proceed to the next
step.

21. On a blank area on the desktop, right click and then choose New, then choose
Shortcut.

Arrange Lcons By #
Refresh

Paste
Paste Shorkeut

ld ) Folder

Properties

ﬁ Eriefcase
|ﬂ Bitmap Image

Text Docurnent
[ Compressed (zipped) Folder
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22. Type DNACU\BSMINET.EXE for the Location of the item. Click Next

Create Shortcut x|

This wizard helps vwou ko create shortcuts to local or
network programs, Files, Folders, computers, or Internet
addresses,

Type the location of the ikem:

d:hacu\BSMInet. exe I Browse. .. |

Click Mesxk to continue,

< Bach I Mext = I Zancel

23. For the name, leave BSMInet.exe and then click Finish.

Select a Title for the Program x|

Type a name Far this shartout:
ESMInet, exe|

Click Finish to create the shartout,

< Back. I Firish I Zancel |

=

24. Now double click the newly created BSMinet.exe shortcut. Verify that the BOOK-
DIR location is D:\BOOK.

BOOK-DIR location
[D:sB00K |

. . . . - Exik k
25. Right click the World Icon by the Time and choose Hide. ﬁw
NOTE 1: You will need to manually restart BSMInet each time the Temp Server
is restarted.
NOTE 2: If using Vital, you will need to manually settle each night using SLCC.
NOTE 3: If using VITAL, you will want to look at the doc on Emergency
Logging in Tutor. This doc explains how to recover your credit card
information, sales, Mailing List Additions, and Special Orders.
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Changing RMS01’s Shortcut to point to D:\

26. Locate your BSMGR shortcut on the desktop. Right click on the shortcut and
click Properties.
e Change the target to: D:\ACU\WWRUN32.EXE MENU
¢ Change the Start in to: D:\BOOK
e Click OK

Bookstore Manager Propetties il |

General Shortout ICompatibiIit}II Securit}ll

ﬁ Bookstore Manager

Target type: Application

Target location: ACL

Target: ID:\.&EU uarunse. exe MEMNL

Start in: ID:\Book

Shartcut key: INone

Bur: I Mormal window ﬂ
Commerit: IBookstore I anager
Find Target... I LChange |zon... Advanced... |

Cancel I Apply I

Add Flag to CBLCONFI to turn off the CB&M Database

27.Go into BSMGR.

28. At Enter Program Name, type ENV <Enter>
29.Click Add Entry=F6

30.Type: CBM-FILES N <Enter>

31.Click Options=F5 and click Save

32.Exit BSMGR and go back into BSMGR.

**NOTE*** By adding the CBM-FILES line, you will still be able to add
inventory to IVM. You will not be able to do IVDI lookups. If you try to
do an IVDI search, you will get the following window.

Database access restricted 5[

ou have disabled access ko the Christian Books & Maore database files,
! This is most likely because vou are using a computer as a kemporary
backup server without installing the CB&M database on it

‘fou can re-enable access ko the CE&M database by removing the
"CEM-FILES MW" entry in the Store Environment settings.,
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Turn all Computers Back On
33. You may now turn all of your other computers back on.

THINGS TO KEEP IN MIND WHEN RUNNING ON A TEMP SERVER

e You will have NO Report Printer until your server is back up. Any reports
that are normally printed will have to wait until you get your server back.

e You will only have the essentials to run RMS. This means you will not be
able to see Images, hear Music Samples, no “The Box” off server/stand
alone station, no PDA, no iRMS (Remote Manager), no QuickBooks,
etc...

e You will not be able to do IVDI searches, but WILL be able to add
inventory.

e If you want the Temp Server to do a backup, you will be responsible for
backing up your data from the Temp Server to another station
MANUALLY!
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Part 2: Setting up the New/Repaired Server

*NOTE* DO NOT TURN ON THE NEW/REPAIRED SERVER UNTIL STEP #17!

1. Make sure that only the TEMP Server is turned on. All other computers should
be turned off. Logon as Administrator.

Changing the Path back on USERO01

2. Right Click My Computer and click properties. Now click the Advanced Tab.
Now click Environment Variables.

21
System Restare Automatic Updates Remate |

General | Computer Name Hardware Advanced

Qpen ‘You must be logged on as an Administrator to make most of these changes.
My Com  Performance
a F Explare Visusl sffscts, processor scheduling, memoty usags, and virtusl memary
Search... ot
Manage
- User Profile:

Deeskbop settings related to your logan

Map Metwork Drive. ..
Settings
Disconnect Metwork Drive. ..
[~ Startup and Recover

System startup, system failure, and debuaging information

Create Shorbcut
Settings
Delete (e ]
Renarne ErrorReporing |
N I,
[y Do et
. Flr I-IF":r t"::" 1.4 IV{ Cancel | Apply |

3. Highlight the Path variable in the System Variables and click Edit. Go to the end
of the line were it has D:\ACU;D:\ETC and change it to FAACU;F\ETC. Click
OK, then click OK again to get back to System Properties.

BEFORE CHANGE)
Edit System ¥ariable 21

Yariable name: IF'ath

Wariable walue: IemRu:u:ut"f.:.'l,SystemSE'l,Wl:uem;D:'I,ACLI;DH,ETC

Ik I Cancel |

(AFTER CHANGE)

Edit System Yariable el
Yariable name: IF‘ath
Yariable walue: IemRu:u-:ut"f.:.'l,SystemSz'l,Wbem;Ft'l,.ﬁ.CLI;F:'I,ETC
i I Cancel |
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Change the Computer name back to USERO1 on the TEMP Server

4. Click the Computer name tab. Click Change...

USERO0O0 with USERO1, then click OK.
Syst Py L il
BRI T x| Computer Name Changes
System Festare | Automatic Updates I Femate I
General Computer Name Hardware I Advanced
- “Windows uzes the following information to identify your computer
:1)) on the network.

Computer description: I

For example: "'Kitchen Computer” or "Mary's

Computer.
Full computer name: USERDD.
“work group: BSMGR

To rename this computer of join a workgroup, click
Change.

I

Computer name;

“r'ou can change the name and the membership of thiz
computer. Changes may affect access to network resources.

Under Computer name, replace

2

IUSEHD‘Il

Full computer name:

W
0K | Cancel |

Apply |

USEROT.

Mare... |
“wiorkgroup:
|BSMGH

o]

Cancel |

5. You will be prompted that you need to reboot. Click OK. Click OK again.

Computer Name Changes

_‘__1) Yau must reskart this computer For the changes ta kake effect,

6. At the System Settings Change prompt to reboot, click Yes to reboot.

System Settings Change

\i:,) You musk restart vour computer before the new settings will take effect,
-

Da you wank bo restark wour computer nowy?

Yes Mo

7. After the reboot, logon as RMSO01 as you normally would, but don’t start

BSMinet.
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Remove CBM-FILES N Line from ENV

8. Go into BSMGR.

9. At Enter Program Name, type ENV <Enter>
10. Highlight the line CBM-FILES N

11. Click Delete=F8

12. Click OK to “Are you sure you want to delete”
13. Click Options=F5 and click Save.

14. Exit BSMGR

Stopping and Removing BSMINET Hide

**NOTE*** Only required if using Internet Credit Cards, Internet |—
Ordering, and/or Internet Stock Checks. -
15. Right click on the globe icon by the clock and click Exit.

Open
Run as...

. Scan with Morton Antivirus
16. Locate the BSMInet.exe icon on your desktop.

Right click on the icon and click delete. You
may want to empty the recycle bin.

Send To 4

Zuk
Capy

Create Shorkouk

ml
Rename

Properties

Turn New/Repaired Server On
17. You may now turn on your New/Repaired Server

Move BSMGR Data from TEMP Server to New/Repaired Server

18. On the TEMP Server, Double Click My
Computer. — =

| File  Edi  vie

Back ~ |
19. Now type D:\ in the Address Bar and press Enter J @ = -
J.ﬁ.ddress e [
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20. Click once on the BKHIST folder. Click Edit and then click Copy.

SO EETECE -0l
| Fie Ede view Favortes 1 G ||| Ee |Ede vew Favortes 17| ¥
J e Back ~ JNartDn antivirus [ - J @I Unds ZErl 42 ] -
| Address |« D\ = B o | ares Cut crltx g
mwly @
L—  Paste Shorbolb

ACL BkHelp acl

Copy To Folder. ..
Move To Folder...

..-JI _..JI _,,AJ - Select Al Chrl+a

Invert Selection

Back BSMGR CEL Boc
ETC TEMP EI ETC TEMP -

21. In the Address bar, type \USEROO\C-DRIVE [ Address m
and press Enter.

22. Once USEROO comes up, Click Edit and then click Paste. When
prompted with, “This folder already contains a folder named ‘BKHist’,” click
Yes to All.

& c-drive on user0D i =] ]
| Fie [Edt vew Favortes 1 »| W Confirm Folder Replace x|

J GI Unda ChHHZ s
it Chrl% ra
JP.ddres Copy. ChrlHC I @ \..--ff L. - L
= If the files in the existing folder hawe the same name as Files in the
ey e ] It . . . .
| Paste Shorkiut older you are moving of copying, they will be replaced. Do you skill
acl want ko move or copy the folder?

Copy To Folder,,,
Mave To Folder,..

Select Al Chrl+a Yes | Yes to Al a] | Cancel |
Invert Selection

o D-DRIVE (D:)

23. Once the copying is finished, type D:\ in the Address Bar ||| rie edr v
and press Enter. J O saxk - |

This Folder already contains a folder named 'BrHist',

!

N
=

J Address Iw [=h
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24. Click once on the BKHELP folder. Click Edit and then click Copy.

== BMS Platinun {D:)

Eile Edit ‘“iew Favor ”|.ﬁ.gdress| .1.'

=101 %]

- [
L

~
P Search

O Back - -\_.;J
J

Aacl

J

BOOE,

J
ETC
4|

0y

BFHELP

J

BaMiR.

J

kermp

) &

BKHIST
CBL o
-

H oz

== D-DRIYE (D:)

—

o

Lnida (]

=10/

Addres

—

2 TV

Cut Chrl+x

] -
! G
Paste % Chrl -]

Faste Shorkbcut

Copy To Folder. ..
Move To Folder, .

(]
=l

Select Al Chrl+4

Invert Selection

ETC

B

TEMP

25. In the Address bar, type \USEROO\C-DRIVE

and press Enter.

J Bddress I Vioser0Dic-drive ¥ I

26. Once USERO0O comes up, Click Edit and then click Paste. When

prompted with, “This folder already contains a folder named ‘BkHelp’,

click Yes to All.

[: Paste Sho;gt

& c_drive on user0D ] 4

| Fie | Edt  View Favorites 1 ”| "

J el Lo Chrl-Z E . )
cut el _irj

J.ﬂ.ddres Eamy el I G0

g Copy To Faldet. ..

Maye To Foldet. ..

Select Al Chrl+a

Inwerk Selection

=

Confirm Folder Replace

"

This folder already conkains a Folder named 'BKHELP',

If the Files in the existing folder have the same name as files in the
folder you are moving or copying, they will be replaced. Do yiou skl
want ko move or copy the Folder?

Yes

es bo All |

Mo

| Cancel |

27. Once the copying is finished, type D:\ in the Address Bar

and press Enter.

= D-DRIVE (D:)

| Fle Edt e

J G Back - =)

J Address |~=..p [=h}
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28. Click once on the BOOK folder. Click Edit and then click Copy.

= D-DRIYE (D:) o [=[|E5 | = D-DRIVE (D:) -0l x|

| Fle Edt view Favoites 12| @ | || Fle [Edt view Favorites 12 4F
lind Chrl+Z

J G Back = JNDrtu:un Ankivirus E, - J el e ' ﬂ -
Cuk Chrl4+

J.ﬁ.ddress Iw Dl j G J Addres G0
L ————
D D D E Faste Shorbouk
AL

BKHelp EkHist Al

Copy To Folder, ..
Mowve To Folder. ..

m D D . Select all Chrl+4

Inwert Selection
BSMIGR CEL B
ETC TEMP hd ETC TEMP I

29. In the Address bar, type \USEROO\C-DRIVE | Aderess m

and press Enter.

30. Once USERO0O comes up, Click Edit and then click Paste. When
prompted with, “This folder already contains a folder named ‘Book’,” click
Yes to All.

&% -drive on user0D i ] 4]
| Fle [Ede view Favortes 17| Confirm Folder Replace x|
J e | Unda CErlkZ .
G o |= i This Folder already contains a folder named 'Book!
J.ﬂ.ddres Eamy el I Go w._._,.-—"r
&l If the Files in the existing folder have the same name as Files in the
Em fFolder wou are moving or copying, thewy will be replaced. Do you still
adl want ko move of copy the folder?
Copy To Faldet. ..
IMave To Falder. ..
E Select Al Crh+a Yes %s ko All | M | Cancel |
. Inverk Selection

31. Once the copying is finished, type D:\ in the Address Bar
and press Enter.

J G Back - =)

J Address |~=..p [=h}
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32. Click once on the ETC folder. Click Edit and then click Copy.

=10l x|

| Fle Edt View Favortes 1%

"f, J File | Edit Yiew Favorites 'I”| :,'

J e Back = JNu:urtcun Ankivirus E, - J G| Unido Delete Cr+Z ﬂ >

| Address [« D2 =] B o | acres Cut Chel E
'J ___J' ___JI A Paste k Chrly |

—  Paste Shorkcut

1l BkHelp BkHist AC]

Copy To Folder. ..
Move To Folder. ..

-——JI .-——‘ll _..—"I = Select all ChEH-A

Irverk Selection

Book BSMGR CEL Bod
ETC TEMP ~ TEMP |

33. In the Address bar, type \USEROO\C-DRIVE [ Address m

and press Enter.
34. Once USERO0O comes up, Click Edit and then click Paste. When

prompted with, “This folder already contains a folder named ‘ETC’,” click
Yes to All.

& c-drive on user0D i =] ]
| Fie [Edt vew Favortes 1 »| > Confirm Folder Replace x|

J G | Unda ChHHZ E .
ut Chrli ¥
J Addres G Chrlec I G0 \,..-fj

This Folder already contains a folder named 'ETC'.

= If the files in the existing folder hawe the same name as Files in the
|~ Paste Sharfit folder vou are moving or copying, they will be replaced. Do vwou still
act want ko move or copy the Folder?

Copy To Folder,,,
Mave To Folder,..

Select Al Chrl+a es | es to Al Mo | Cancel |
B Invert Selection

35. Once the copying is finished, type D:\ in the Address Bar
and press Enter.

J @ Back - =)

J Address |~=..p [=h}

!
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Moving TEMP Server files to the BSMGR Sub Directory

**NOTE 1*** In this section, if you ever get a prompt that says, “The

directory already exist, choose “Yes to All”

**NOTE 2*** If you get an access Denied message, this means that
someone is probably still in BSMGR or you did not stop BSMINET

36. Click once on the ACU folder. Click Edit, and then click Cut.

=10l x|

«# D-DRIYE (D:) o =] Wl == D-DRIVE (D:)
| Fle Edt Vew Favorites 1% F | Fie [Edt View Favortes 1%
J @ Back = * JNortDn Antivirus 5 - J el Undn Renarne Chrl+-Z m
Jﬁddress |~=¢° o j (E] J.ﬁ.ddres Copy hrlc EGD
. ;I Paste Chrl+Y ;I
.-——‘ll .f'}l . Paste Shorbeut
BKHslp BKHist & ooy To Folder...
Mowe To Folder...
. _ L Select Al Ctrl+A
g
Invert Selection
Bionk BSMGR CBMDaka B
CEL ETC TEMP hd| CBL ETC TEMP

37.In the Address Bar, type D:\BSMGR and press Enter. Then Click Edit and
Click Paste. Once the copying is finished, type D:\ in the Address Bar and

press Enter..

| Fle Edit View F3

J@Back - \_..«‘I -

| Address |5 D:\BsMaR

CECE (o)<
J File | Edit Wiew Favorites 1 »| o
Unda R Chrl+Z
J el ndo Rename t E .
J.ﬂdd Ut bkl I -
4
res Copy. ChrlH-C -
|- Paste Sh!gcut
ACHE Copy To Folder. .
[Move To Folder..,.,
Select all Chrl+a
=7 Invert Selectian
Boor O =y g

#.D-DRIYE {(D:)

| File Edt vie

J @Back -

J Address
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38. Click once on the BKHelp folder. Click Edit, and then click Cut.

= D-DRIVE (D) : =14 |l = D-DRIVE (D:) 5 - 0] %]
| Fie Edt Wiew Favortes 12| P | Fle [ Edt view Favories 17| G
Undo Rename ChrH+-2
J 0 Back - JNartDn Antivirus E - J Gl T
-
J.ﬁ.ddress Iw D, j Go J.ﬁ.ddres Copy rg Chrl+C Go
;I Paste Chrl+Y ;I
D D . Paste Shorkout
BkHisk Book Copy To Folder, ..
Mowe To Folder. ..
D D D [: Select Al Chri+a
Inwert Selection
BSMGR CEMData CEL BSME
ETC TEMP | ETC TEMP MNew Folder 7|

39. In the Address Bar, type D:\BSMGR and press Enter. Then Click Edit and
Click Paste. Once the copying is finished, type D:\ in the Address Bar and

press Enter..

| Fle Edit View F3

J eﬁack - \‘_/,l -

| Address [ D:\BSMGR

Undo Rename

—

o

J File | Edit “iew Favaorites 'I»| ﬁ.'

=101x]

Chrl+-2

-

Zuf
Copy

J Addres

E Paste Sh!gcut

Chr{-
Chr{H-C

IGD

ACHE Copy To Folder. .
[Move To Folder..,.,
Select all Chrl+a
Invert Selection

Boor O =y g

== D-DRIYE (D:)

| File Edt vie

J 0 Back - <

J Address

e [0
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40. Click once on the BKHist folder. Click Edit, and then click Cut.

l0x il

| Fle Edt view Favortes 17| 0 || ||| Fie [Edt view Favorkes 1%

J O Back - » JNorton Ankivirus E, - J @I DR Qe

J Address Iw ol j 30 J'c'“j'jre5 Copy k Chrl4C &
N Paste Chrl 4 -]
D D . Paste Shorbout

Biook. BSMGR. BKHI

Copy To Folder. ..
Move To Folder, ..

D Ej D E Select Al Chrl+4

Invert Selection

CBMData CEL ETC CBMD:
TEMP Mew Folder hd| TEMP New Folder |

41. In the Address Bar, type D:\BSMGR and press Enter. Then Click Edit and

Click Paste. Once the copying is finished, type D:\ in the Address Bar and
press Enter..

N -loix

J File | Edit “iew Favaorites 'I»| ﬁ.'

O Undo Rename Chrl+2 3

J add Ut bkl
4
res Copy. ChrlH-C

E Paste Sh!gcut

ACHE Copy To Folder. .
[Move To Folder..,.,

Jovcsmc T D ORI

’ i ) Invert Selection
J File: Edit Wiew Fa Biocr TOC =3 J File Edit Vie
Back = | Y - 0 o
J e \._.o‘l J Back. =

| ddress |[ﬁ 0:\BSMGR | Address [<e D)

—

IGD
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42. Click once on the Book folder. Click Edit, and then click Cut.

R~ ooxve ) TR

| Fie Edt view Favorites 17| | Fle [ Edt View Favorites 1| F
Undo Rename Chrl+2
J @ Back ~ JNu:urton Ankivirus E - J ©|

-
| Address |« D: B | Addres Hﬁ Go
| Paste bl |
% D D . Paste Shorbeut
B

BSMER, CBMData [Boq

Copy To Falder,..
Move To Folder. ..

D D D E Select Al Chrl+A
CBL ETC CEL

Invert Selection
TEMP

& &

Mew Folder ;l Mews Folder LI

43. In the Address Bar, type D:\BSMGR and press Enter. Then Click Edit and

Click Paste. Once the copying is finished, type D:\ in the Address Bar and
press Enter..

wosvon =T

J File | Edit “iew Favaorites 'I»| ﬁ.'

O Undo Rename Chrl+2 3

J add Ut bkl
4
res Copy. ChrlH-C

E Paste Sh!gcut

ACHE Copy To Folder. .
[Move To Folder..,.,

Jovcsmc T D ORI

’ ; ) Invert Selection
J File Edit Wigw Fa Biocr TOC =3

—

IGD

| File Edt vie

J eﬁack - \‘_/,I E J eﬂack L <

| ddress |[ﬁ 0:\BSMGR | Address [<e D)
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44. Click once on the CBL folder. Click Edit, and then click Cut.

0 EESECE o

J File Edit ‘ew Favorites 1% ,'f J File | Edit Wiew Favorites 1 ”| f,'
Undo Move Chrl+2
J @ Back + JNartan Antivirus b = J ©| o -

| address [< D | B | ddres oy g ChrlC iG':'
Paste Erl+Y
D “ D E Paste Shorbeut

BSMGER ETC B3MC Copy To Folder. ..
Move To Falder. ..

D D E Select &l Chrl+A

Invert Selection
TEMP Mew Folder TERN TUETT T T

45. In the Address Bar, type D:\BSMGR and press Enter. Then Click Edit and

Click Paste. Once the copying is finished, type D:\ in the Address Bar and
press Enter..

N -loix

J File | Edit “iew Favaorites 'I»| ﬁ.'

O Undo Rename Chrl+2 3

J add Ut bkl
4
res Copy. ChrlH-C

E Paste Sh!gcut

ACHE Copy To Folder. .
[Move To Folder..,.,

Jovcsmc T D ORI

’ ; ) Invert Selection
J File Edit Wigw Fa Biocr TOC =3

—

IGD

| File Edt vie

J eﬁack - \‘_/,I E J eﬂack L <

| ddress |[ﬁ 0:\BSMGR | Address [<e D)
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46. Click once on the ETC folder. Click Edit, and then click Cut.

i T=TET

| Fie Edt Yiew Favorites 1% 4% || || Fle [ Edt view Favortes 17| 4F

J eBack s = JNu:urtu:un Ankivirus E' - J el e a5 ﬂ -

prEm—r =0 P mr
J quﬂD'l, J J.D.ddres G ChrlbC Go
Baste el
D n D E Paste Shorbout

BSMGR TEMP BiSM

Copy To Folder. ..
Move To Folder. ..

D E Select Al ChrltA

Invert Selection

Mew Falder e Fommer

47. In the Address Bar, type D:\BSMGR and press Enter. Then Click Edit and
Click Paste. Once the copying is finished, type D:\ in the Address Bar and
press Enter..

s .o
J File | Edit “iew Favaorites 'I»| ﬁ.'

O Undo Rename Chrl+2 3

J add Ut bkl
4
res Copy. ChrlH-C

E Paste Sh!gcut

ACHE Copy To Folder. .
[Move To Folder..,.,

—

IGD

i ] i Invert Selection
J File Edit Miew Fa Boor =T T J File Edit e
Back - | I 0 - |
J e \._/‘I J Back ol
J.ﬁ.ddress I[ﬁ D2\ BSMGR, J.ﬁ.ddress e [
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Remapping the Network Drive to the Repaired Server

48. Go into My Computer.

49. Look for an F:\ drive. If you have an F: drive, skip to Double Checking
SCHEDULE for Archive Backup, otherwise continue with next step.

50. Click Tools, then click
Map Network Drive...

51. For Drive, select F:

52. For Folder, type: \USEROO\C-DRIVE
53. Make sure reconnect at logon is

checked.
54. Click Finish

55. Once it brings up the window, just

close it.
56. Close My Computer.

! My Computer

File Edit Wiew Faworites | Tools  Help |F'.|:||:Iress
\ \ Map Metwork Drive. .,
| Back - -
M—-’ \—/I ‘EI" o Disconnect Mekwork De...
Synchronize. ..
System Tasks
Folder Options. ..

Map Network Drive x|

Windows can help you connect to a shared network folder
and assign a drive letter ko the connection so that you can
access the Folder using My Computer.

Specify the drive letter For the connection and the Folder
that you want ko connect ba;

Drrive: IF: Vl
Folder: I\\USERUD\C-DRIVE| -[ Erowse...

Example: iserverishare
¥ Reconnect at logon
Connect using a different user name.

Sign up for online storage or connect to a
netwark server,

< Back I Finish I\I Cancel
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Double Checking SCHEDULE for Archive Backup

57. If you had to change the Share Name
in Part 1, Step 10 to C-DRIVE from D-
DRIVE, you will need to change SCHEDULE]|
SCHEDULE also. To do this, go into
SCHEDULE at Enter Program Name.

Enter Program Name

58. Click on the Archive tab. Verify that it is using C-DRIVE and not D-DRIVE
for all references for \USERO1

32 Scheduled Tasks 10 =]
Menu  Utilities  Qukput

|2 8| || 8 7| u] & o m| €] 5| 5| w] |

Inventoryl File Transferl Utilitiesl Diag  Archive |Rem0vab|e Drive Backupl

1) ¥ Copy all BSMGR files to another Station Root Dir |\\USER01 WS BSMGR

Copy Cmd for Book  [XCOPY DABOOKV* *WUSEROT\C-DRIVE\BOOK /Y /I

Copy Cmd for Bkhist  [XCOPY DABKHIST" * WUSERO1C-DRIVE\BSMGR\BKHIST
Copy Cmd for Bkhelp  [XCOPY DABKHELPA* *WUSERONC-DRIVE\BSMGR\BKHELP
Copy Cmd for ACU  [XCOPY DAACUV * WUSEROT\C-DRIVE\BSMGRIACU /S

Copy Cmd for CBL  [XCOPY DACBLY* * WUSERO\C-DRIVE\BSMG R\CBL

Copy Cmd for ETC  [XCOPY DAETC\* *WUSERONC-DRIVE\BSMGRIETC

2) Number of Days to Archive © 0 days 1 day © 7 days * 31 days

Direc‘[‘ory of Archive Copies |\\USERO]\C—DR|VE\BSMG RVARC ‘

Working Dir_ for Archives |D3\WD ‘

3) M Send Details to Printer

Save=Fb | Cancel=Esc

NOTE ABOUT NEW/REPAIRED SERVER

e Any optional features that you have purchased from BSMGR will need to
be reinstalled and/or reconfigured. These would include BSMInet, iRMS,
“The Box”, AcuServer, PDA, etc....
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